Gordon’s School Sixth Form

A Guide for Pupils and Parents

AIMS

1. To create a happy and family atmosphere within each boarding house which is supportive of the school as a centre for teaching and learning.
2. To develop a culture in each boarding house:
• in which each pupil is treated as an individual, and with respect by other pupils and staff
• which is based on good discipline, and high standards and expectations
• which is both caring and demanding at the same time. Good parents are both caring and demanding of their children
• which is based on tolerance, openness and trust in which teasing, harassment and bullying are not tolerated
• where there is equality of opportunity and respect for all boarders, regardless of background or culture
• which enables boarders to feel that they can turn to staff for advice and support during time of difficulty.
3. To develop boarders’ responsibility for self, for others, and for his/her environment.
4. To develop in boarders qualities of leadership, as well as being able to work as part of a team.
5. To provide opportunities for boarders to develop their individual talents through well structured prep, private study and participation in house and school activities in an atmosphere which values effort and involvement.
6. To provide, particularly at weekends, a range of activities, hobbies and pastimes that will assist in the personal, social, spiritual and moral development of each boarder.
7. To encourage pupils to have a pride in their house, both its physical condition and the achievements of its members.
8. To provide accommodation that is comfortable and suited to the needs of boarders according to age and maturity.

INFORMATION FOR SIXTH FORM STUDENTS

Gordon’s School strongly believes that student success flourishes in an ethos built on courtesy, common sense and personal safety. The highest standards of behaviour and dress are expected from sixth formers who, often unknowingly, are seen as role-models by younger pupils. All sixth formers are boarders: day, weekly or full. The information contained in this document does not address all the issues you may have questions about but it will, I hope, go a long way to helping you settle in quickly.
The following sixth form behaviour guidelines are based on common sense and good practice:
1. Students should be polite and courteous to staff, each other and visitors.
2. Students are required to make good use of their planners in organising their time and work.
3. Students are expected to be punctual for registration at 8.30am and for all lessons.
4. Smart dress is to be worn during normal school hours. Hair, make-up and jewellery should contribute to a smart appearance during the working week.
5. Smoking is forbidden - both at school and while travelling to and from school.
6. The use or possession of alcohol, drugs / substance abuse is strictly forbidden. Any breach of this may lead to exclusion and involvement of the police.
7. Students are expected to behave at all times so that they bring credit, and not discredit, upon the school.

1. CULTURE

Residential and Non-Residential Boarding Houses should be places where students can study, relax and socialise in comfort. They should always be places which are safe, secure, built on mutual trust and respect, and free from intimidation and bullying. The sixth form common room area offers a distinct place where sixth formers can socialise together but it is in the House where students of all ages meet and this is where sixth formers can contribute most to the whole school ethos. Heads of House produce their own Handbooks which give details of the day to day running of the House. However tutors play an essential part in establishing the ethos of the sixth form as a positive and productive one. Tutorials must be purposeful, active and relevant to the students. 

2. STUDENT PLANNERS

The planner is an integral part of student life and an important vehicle for organising the demands of advanced study as well as another form of communication with parents. With more independent learning and study time than experienced lower down the school sixth formers need to use their planners to good effect, recording prep, wider reading, deadlines and revision schedules.
• The planners of day and weekly boarders should be signed by parents/guardians regularly. Tutors will sign them weekly in registration.
• House Parents should check, sign and, where necessary, write comments in the planners of full boarders as appropriate.
• House parents should ensure that full boarders take their planners home at exeats and holidays for signing by their parents/guardians. It is extremely important the parents of full boarders do see the planner to ensure that they are involved with the student’s learning.. 

3. BEHAVIOUR AND DISCIPLINE

Gordon’s School students have an outstanding reputation for good discipline and politeness. This is partly because of the excellent quality of relationships between staff and pupils, our close contact with parents and our very high expectations of student behaviour. Sixth formers are leaders of the school and their behaviour should offer a model for younger pupils. The whole school policies apply to The Sixth Form as well as to every other year in the school.
The School Policy on Behaviour and Discipline outlines the key principles and the policy has clear guidelines for rewards and sanctions.

4. PERSONAL APPEARANCE

Gordon’s School has an outstanding reputation for high standards and expectations. This also applies to formal dress. Sixth formers are expected to adhere to these standards and formal dress is to be worn during normal school hours. All sixth form students are required to dress smartly as if they were working in a formal office environment.
Male students should wear: jacket, shirt, tie, formal trousers and shoes.
Female students should wear: formal tops or jackets and tailored trousers or classic, formally cut skirts. Skirts should not be excessively short or long. Jeans, cords, denim or vest tops, leggings, cropped trousers, leather jackets, trainers or inappropriate beach or casual wear are not allowed. Hairstyles should contribute to a smart appearance. Body piercings and tattoos are not allowed.
If formal sports events lead to students being late to the dining hall they may wear their school sports kit on these occasions only. Otherwise formal dress is expected to be worn.
It is a key role of tutors to ensure that these standards are adhered to. 

5. BULLYING

At Gordon’s we believe that the starting point for combating bullying is to create a ‘culture’ where bullying is unacceptable. Every student has a right not to be bullied. Every student has the right to be safe and happy in the school, and to be protected when they are feeling vulnerable.
At Gordon’s the prevention of bullying is particularly important. At a day school victims can get away from the bully at the end of the day. In a boarding school they cannot. The school has therefore adopted a strong anti-bullying policy and it is a vital role of all house staff to enforce this policy. As well as house staff sixth form students have a personal tutor and the Head of Sixth Form who specifically work with sixth form students.

6. DRUGS

There is a total ban on the possession or use of illegal drugs in the school.
Any student found possessing, using, supplying or otherwise being concerned in any way with any illicit drug, or other harmful substances, may be permanently excluded. Students found to be supplying or selling drugs will also be reported to the police.
Sixth form students may not bring alcohol or tobacco into school and risk permanent exclusion if they do so. 

7. FORBIDDEN ITEMS

The following are forbidden at Gordon’s School:
• alcohol
• tobacco
• pornography
• knives/offensive weapons
Aerosol cans can be a fire hazard and are therefore forbidden. Chewing gum has a tendency to disfigure carpets and is also forbidden. 

8. HEAD BOY/GIRL and HOUSE PREFECTS

• All Sixth Form Lower Sixth students are invited to apply for the position of Head Boy or Girl. Interviews take place at the end of the Autumn Term.
• The role of House Prefects is to help in the efficient running of the boarding house.
• Tutors may alolocate roles of responsibility in tutor groups.
• The position of Head of House and House Captain is made following consultation with the Headmaster.

9. PRIVATE STUDY

Post-16 study involves a great deal of independent student work outside time-tabled lessons. Students are expected to spend a minimum of five hours every week for each subject on research and homework tasks. Organising their time efficiently is extremely important and students must ensure that other activities, such as jobs out of school, are undertaken sensibly. Private study rooms are provided for all sixth formers and furnished with computers, including internet access. During prep time for the rest of the school sixth formers should remain in their Houses and study areas. 

10. MEAL TIMES

Breakfast is in the Dining Hall from 7.30am Monday – Friday, 9.00am Saturday and Sunday.
Sixth formers not in period 3 may go into lunch earlier than younger students at 12.15pm. Tea is at 5.30pm.
When the school is in session formal wear is to be worn for meals. Students who
have been involved in PE/sport can, if necessary, wear track suits.
Breakfast is an important meal of the day and sixth form students are expected to go to the Dining Hall for this, although House parents can give permission for students to use their kitchen areas on occasion. 

11. FOOD AND DRINK

• All boarding houses are allocated funds to provide for the boarders.
• Food and hot drinks should only be consumed in designated areas within the House and if taken into sixth form rooms must be tidied away when finished. Food must not be kept in rooms.
• Students are responsible for washing up their own plates, mugs, cutlery, etc. 

12. EVENING ARRANGEMENTS

During the ‘working week’ sixth formers are encouraged to remain on site, socialising within school and completing the required amount of study. However parental permission can be given for mid- week outings for special occasions, as long as parents have contacted House Parents to give permission in advance.
Bedtimes for Sixth Formers: Sunday-Thursday: L6th in House by 10.00pm.
U6th in House by 10.30pm
Details of weekend plans, including parental permission for evenings out, must be with House Parents by 9.00am Friday morning. 

13. ILLNESS

If a student feels unwell, or has an accident, he/she must report to a member of the house staff who will decide whether to administer medication or send the pupil to the medical centre, doctor or hospital.
Students are not allowed to miss lessons, events, or activities due to illness unless they have a medical certificate or specific permission of a House Parent or the Head of Sixth Form. 

14. ELECTRICAL APPLIANCES

Students are allowed to have their own music appliances. However, pupils must remember that study rooms are communal places and excessive volume is not reasonable and may lead to confiscation of the appliance. Music must not be played in study rooms during lesson times.
Musical appliances are not to be used:
• during normal school hours
• after lights out
Televisions, kettles and any form of cooking implement are not allowed in the rooms

15. SAFETY OF POSSESSIONS

In an ideal world, money or belongings would be safe wherever they were left. However, we do not live in an ideal world.
• Money, jewellery, computer games, CDs, etc, should not be left lying around - they should
be securely locked away by students.
• It is the responsibility of students to securely lock away their personal musical appliances during exeats and holidays. Students are encouraged to take out personal insurance as the school insurance policy does not cover theft of such items.
• All property must be clearly and permanently named,
• Borrowing of possessions always leads to difficulties and should be discouraged. 

16. VISITORS

Visitors are allowed into boarding houses by invitation only of house staff on duty and must be signed in to the visitors’ book by a member of the house staff. Friends visiting study areas must be given permission from House Parents.
Visiting parents should report to house staff before seeing their child.
Boys are not allowed in the bedroom area of girls’ houses and girls are not allowed in the bedroom areas of boys’ houses. 

17. SIGNING IN AND OUT

All staff have a direct responsibility for the safety and whereabouts of students. To this end sixth formers must sign out WHENEVER they leave the school premises. The signing out book during the day is kept in the School Office. From 3.30pm onwards students must sign out in their House. As a courtesy all sixth form students should ensure that Heads of Houses are informed of their participation in official school visits e.g. to the theatre. Heads of House should be aware of student whereabouts at all times.
There is one night time fire drill and one day time fire drill, each term.

18. LEADERSHIP OPPORTUNITIES

Being an 11-18 school there are many good opportunities for students to take on positions of responsibility and develop leadership skills.Students will have the chance to:Act as senior prefects, including Head Boy and Head Girl

Support students and staff in Houses

Work towards Duke of Edinburgh Awards

Participate in competitive sport

Work with younger pupils in paired reading

Join CCF and other Period 6 activities, acting as assistants

Represent the school on formal occasions such as Annual Parade.

Gordon’s school places value on each individual, encouraging and supporting every student to make the most of their many and varied talents. We expect our students to take every opportunity to ensure that at the end of their sixth form studies they fulfil their academic potential and develop into confident, well-rounded young people, ready to take their place in the world.

The Students:
All sixth formers have private study facilities equipped with computers. For full or weekly boarders this is in separate or shared study-bedrooms. Students are able to use their private study facilities whenever they are not in timetabled lessons/tutorials. There are separate common rooms, which include kitchen facilities for snacks, coffee etc. in the Sixth Form area and in the houses.

There is an extensive range of activities for students in the Sixth Form. These include all the major sports, music, drama, and over thirty clubs in an extra-curricular programme described by Ofsted as going “beyond excellence”.

 

